Slate Training for Schedule Users Slate Database

Manage/Update your Active Scheduler
(Availability for 1:1 Appointments)

Link: slate.okstate.edu/manage
Screen: Student Success Slate Welcome Screen

Click on the calendar icon with the clock attached at the top left

Welcome, Betsey.

m @Technolutions

We're delighted to
return to the AACRAD
SEM conference! Be
sure to stop by booth
#305 to say hi to
Elizabeth and Ken and
learn more about how
Slate supports the
completa student
lifecycle -- from
admission to student
sliccess, through to
i vy

Posted on Nov 15, 2021

o

Check out the exciting
sessions scheduled for
this week's
ZCommunityConversati
ons! To view

complete schedule,
register, and submit
your guestions in
advance, please visit
the Community
Conversations portal
accessible from your
L Ol

Posted on Nov 15, 2021

T-minus 7 days until we
release our first
decisions for Fall 2022
in @Technolutions
Slate.

L_et’s get these details

Vg™

Posted on Nov 15, 2021

You have accessed Slate from 1 device in the past 72 hours.

B @meganmgmiller

They're off and
running!
Congratulations to
@PLUNEWS for
releasing their first
admissions dedisions
AND receiving their first
enrollment deposits this
weekend with
@Technelutions Slate,
=BeAlute
#5latelsGreat

Posted on Nov 14, 2021

@DlegareLeGare

If you need me, 1l be
texting 500+ students
through
@Technelutions Slate
to remind them that
ZUBGSE's Virtual Open
House is tomorrovw! &
D=slatelsGreat

Krwd

Details

Slate on Sodal
Slate Spirit Shop
Community Forums
Slate Feedback

Service Status

Your Profile Supervised Login

Betsey Weaver E

Posted on Nov 10, 2021

1. Welcome 2. Academic Alert Resources

Current as of 11/17/2021 at 03:17:44 PM ET

Welcome to the Student Success instance of Slate! The system is currently in development and so not all functions of Slate are
currently available. New features and functions will be announced here as they are ready for users. Thank you for your patience!

To request access for new users, please submit this form. For Slate support, please contact our Slate Student Success Team at
osustudentsuccess@okstate.edu.

Screen: Active Scheduler calendar view and menu

05U Student Success

i
Active Scheduler

e (D
i Click “Active
List Scheduler” to
st NaNage schedule

All scheduler

! Confirmed
Tentafive
Cancelled/Dedined
Full

New Session New Templale [Search Scheduler... |

View

Current Month View N s s

HMon Tue Wed Thu Fri Sat

Folders
All Folders

oMA

Pre-Professional

17 18 19 20 2 » Clickhere s
to see
Tulsa

another e

user’s
calendar (if Users
applicable) [ Weaver, Jimmie >
24 25 26 27 23 23 30

Templates

Exclude archived
Include archived

Calendars (your feeds)
BDub s Busy

Your Outlook calendar

feed and color Manage Calendar Feeds

Student Success CRM (bdw) osustudentsuccess@okstate.edu Updated 11.07.2022



Active Scheduler

Screen: Active Scheduler Availability — New Schedule

Page 2 of 2

Active Scheduler

q\CIick here to

create schedule

05U Student Success

Scheduler
Active Scheduler

Search Schedules...

Calendars (your feeds)

Schedule Start End Templates Portals User Edit Calendar Feeds
New Schedule X
1. Decide if you are creating an in-person or o] [December
virtual schedule Of availability Can use one schedule Start Date 12/01/2021
for both [EndDate | (marzajzead ]
) ) December 2021
2. Name your new schedule (may want to indicate
Mo Tu We Th Fr Sa Su
in-person or virtual in the title for future reference) o2 2 4 s
6 7 8 9 10 11 12
3. Enter (or pick) a start date 1314 15 16 E 18 19
. 20 21 22 23 g 35 26
4. Enter (or pick) an end date 2 a2 W :
5. Click Save
Cancel

Screen: Active Scheduler Availability — Continue New OR Edit Existing Schedule

Active Scheduler

0sU Student Success

hover to highlight schedule; click to select

Scheduler
Active Scheduler

New Schedule | Search Schedules... |
Calendars (your feeds)
Schedule Start End Portals User Edit Calendar Feeds

Virtual Advising Appointments-Spring 05/09/2022 05/24/2022 S - Virtual Advising - Student Portal (CAS Virtual- .

Virtual Advising Appointments - Summer  05/12/2022 08/12/2022 CAS - Academic Advising 07 Student Portal (CAS Virtual- ... /) Folders {manage)

All Ttems
*Access a new or existing schedule the same way from this screen Unfiled Items
Screen: Active Scheduler Availability: Selected Schedule (select the schedule you just made)
Edit Templates x

. Note Date Range at the top
Click “edit” to change
o Use to extend the current schedule
o (opens new window)
o Choose appropriate templates based on

o

your college (or role) AND Virtual (noted)

. Left Side: Regular Weekly Availability

test (Betsey was here)

User
Folder

cas

Dates

Templates

Edit Templates

Available Templates

Select the template or templates you wish to use this schedule for

Template

CAS - Academic Advising Appointment

CAS - Academic Advising Appointment - Virtual
‘CEAT - Academic Advising Appointment

‘CEAT - Academic Advising Appointment - Virtuzl

ooooo

EHS - Academic Advising Appointment

Regular Weekly Availability

Select days to indude in your availability:

o Choose Day of week
o  Enter start/stop time Henday
. This is AVAILABLE time ‘ [0t o |~[100 0[] x
. Can be multiple blocks per day
*  Click the[check mark_|
o Choose “copy day schedule” to add the same
[ Tuesday No availability
schedule to other weekdays
o  Continue for all weekdays ) Wednesday o avsiabiity
. Right Side: Dates with Alternate Schedule s .
] Thursday No availability
o  Enter date of an alternate schedule
o  Defaults to “no availability” or ) Friday Ho aalabilty
enter times of unavailability
. () saturday No availability
o Add additional dates as needed
) sunday No availability

Dates with an Alternate Schedule

Speciic dates with different availability

+ Add a date with an alternate schedule
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